
 

 

 

 

 

 

 

 

 

 

 
 

Spreadsheets like Excel are 

ideal for numeric data – in many 

ways, they represent the most 

powerful computers in the world.  

It is possible to use spreadsheets to 

perform calculations and 

manipulate data in a variety of 

meaningful ways. 
 

Formulas 
 

Mathematical statements are 

equations that use values to 

calculate a new value.  Excel 

allows you to easily create 

mathematical formulas to return 

results from a calculation.   

To tell Excel that you are 

creating a formula, begin your 

entry in that cell with an equal sign 

(=).  You can construct your 

formulas based on specified values 

(number) or the content of a cell 

(cell reference).  

Excel recognized the common 

mathematical operators: 
 

+  Addition 

-   Subtraction 

*  Multiplication 

/   Division 
 

Functions 
 

A function is a special type of 

formula that has already been set-

up in Excel.  Like a formula, these 

entries begin with an equal sign 

(=).  This is followed by the 

function name and the cell 

references of the values to use in 

the calculation.  An example of the 

function to calculate an average is: 
 

=AVERAGE(A1:D7) 
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1.  Please open your Comp Test spreadsheet and add the following 

information.  When you are done, save it and print your work. 
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2.  Please open your ACE MANUFACURING spreadsheet and make the following changes.  When you are 

done, save your work. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.  Please open your JACKSON MANUFACTURING spreadsheet and make the following changes.  Save 

your work. 
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4.  Please create the following spreadsheet for MILWAUKEE MEATS.  When you are done, save your 

work. 
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